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Application Form
Improving Lives Through Advice 2026
Please read this guidance carefully before completing your application.  

All applications must be submitted online.  

If you have any questions, email grants@atjf.org.uk

This programme will be administered in a single stage application process.  The application stage will close on Monday 16th March at 12pm. No applications will be accepted after this time. 
[bookmark: _Hlk147231550]Key questions which will be scored are highlighted in this form. Scoring will be on a scale of 1 to 5. 
1. Does not answer question
2. Poor answer with little relevant detail
3. Okay answer with some detail
4. Good response with good detail
5. Excellent response with high quality detail)

	1. Your details
 

	1.1. Organisation details
1.2. Organisation name:* (this must match your registered name with the Commission/Regulator)


	

	1.3.  Please provide the link to your organisation’s page on the Charity Commission or Scottish Charity Regulator (OCSR) website so we can review your financial information there. 
	  

	1.4. What is your registered address?*
	

	1.5. Please confirm where you currently deliver services? * 
	Locally/Countywide/Regionally/Nationally

	1.6. Primary contact for this application:
	

	1.6.1. Name:*
	

	1.6.2. Job title:*
	

	1.6.3. Telephone number:
	

	1.6.4. Email address:*
	

	1.7. Secondary contact for this application:
	

	1.7.1. Name:*
	

	1.7.2. Job title:*
	

	1.7.3. Telephone number:
	

	1.7.4. Email address:*
	

	1.8. Signatory for agreement:

Please note that the signatory must be authorised to accept grant conditions on behalf of the organisation. They must be a current Trustee, Chief Executive Officer or equivalent. The signatory may be a different person to the contact for this grant.

	

	1.8.1. Name:*
	

	1.8.2. Job title:*
	

	1.8.3. Telephone number:
	

	1.8.4. Email address:*
	



	2. Your organisation

	2.1. Please confirm the location/s where you plan to allocate this funding? * (you can choose multiple)
	London/Scotland/South East England/Wales

	2.2. Within your selected location/s, please indicate how you plan to deliver services?* (you can choose multiple)
	Locally/Countywide/Regionally/Nationally

	2.3. Referring to the eligibility criteria in the guidance, please describe how you meet these requirements as an organisation offering free legal advice including details of your organisation’s track record and experience. (Maximum 250 words)

	This question will be scored according to the following scale from 1 to 5.

	2.4. In which areas of law do you currently provide legal advice?* (tick all that apply)

	☐ Asylum
☐ Community Care
☐ Consumer 
☐ Debt 
☐ Disability 
☐ Discrimination 
☐ Education
☐ Employment 
☐ Family
☐ Housing 
☐ Immigration
☐ Mental Health
☐ Public and Administration Law
☐ Welfare Benefits
☐ Other (please give details below)

	2.4.1.  If other, please specify:

	2.5. Does your organisation hold a Legal Aid contract?
	 Yes ☐ No ☐



	3. Meeting the programme outcomes 

Tell us how your organisation meets each of the programme outcomes. Please include how you uphold the principles of equity, diversity and inclusion. Ensuring that you: 

Tell us what you’re currently doing to meet these outcomes

AND

What your vision is over the next 3 years using this funding?

For the purposes of this grant programme, we are defining marginalised communities as communities of place, people or interest most underserved, experiencing exclusion and at risk of facing barriers to accessing legal advice.

	3.1. Advice to people from marginalised communities is sustained and improved. (Maximum 250 words)

	This question will be scored according to the following scale from 1 to 5. 

	3.2. More people from marginalised communities are empowered to resolve their legal problems. (Maximum 250 words)

	This question will be scored according to the following scale from 1 to 5.

	3.3. Organisations have more capacity to engage in influencing, partnerships and fundraising work, which helps them meet the needs of their communities. (Maximum 250 words) 

	This question will be scored according to the following scale from 1 to 5. 

	3.4. Organisations are better able to demonstrate the difference they make to people’s lives.  (Maximum 250 words) 

	This question will be scored according to the following scale from 1 to 5.


	4. The communities you work with

Tell us about the people you support and how you have prioritised them as most in need. Include how you may be currently engaging with these groups. 

	4.1. [bookmark: _Hlk218689070]Which communities does your organisation support with legal advice? (tick all that apply)
	☐ Black or Minority Ethnic communities
☐ Carers
☐ Children and Young people
☐ LGBTQIA+  
☐ People experiencing homelessness or insecure housing 
☐ People experiencing poverty
☐ People with disabilities 
☐ Refugees, migrants, asylum seekers
☐ Roma, Gypsy, Traveller communities
☐ Survivors or those at risk of domestic abuse or control  
☐ Women and girls
☐ Other (please give details below)

	4.1.1. (conditional field if Other) If other, please specify:

	4.2. Which communities have you identified as being most in need and what evidence have you used to assess this? (Maximum 250 words)

	This question will be scored according to the following scale from 1 to 5. 

	4.3. Are you a ‘led by and for’ organisation, as per the definition below? 

We define ‘led by and for’ as when more than 75% of an organisation’s Trustees and more than 50% of staff members (including senior staff) are people from the community or communities that an organisation seeks to serve or which have lived experience of the issues the organisation is tackling.
 
	☐ Yes 
☐ No 


[bookmark: _Hlk139535672]
	5. Finance

We will be conducting a financial assessment of your organisation. This will include a review of the information provided in your application and the information available on the Charity Commission/Charity Regulator website. 

If we have any questions, we will be in touch to request further information.

As part of the financial assessment, an overall rating of A-C will be given for this section:
A – Good
B – Satisfactory
C – Concern


	5.1. Please confirm your total funding ask over the 3 year grant period. 

Please refer to the guidance for information on how much funding you can apply for. This will depend on your organisation’s annual income. 
	 £___________

	5.2. Please provide an indicative budget breakdown for how the funding will be spent in the first 12 months of the programme. 

	Item
	Amount (£)

	STAFF COSTS (i.e. salaries and wages)
	

	FUNDRAISING COSTS (i.e. platform fees, writing bids, travel and events)
	

	MONITORING EVALUATION AND LEARNING COSTS (i.e. MEL consultants, implementing systems, data collection, reporting)
	

	OFFICE AND ADMINISTRATION (i.e. rent, utilities, office supplies, equipment)
	

	TRAINING AND DEVELOPMENT COSTS (i.e. training, staff development)
	

	ANY OTHER EXPENDITURE 
	

	TOTAL
	£

	5.3. If applicable, please provide details below for any current funding from The Access to Justice Foundation and how you are avoiding duplication or double funding?  (Maximum 100 words)

Please note there must be no duplication of costs between any funding that you are in receipt of/applying for and this new programme funding.

	

	5.4. Please explain your policy on reserves and set out your current unrestricted cash reserves and how they align with your policy. (Maximum 150 words)

	

	5.5. Please attach your most recent financial management accounts, this should include income statement (profit and loss), balance sheet, cashflow statement. 

	Yes ​☐​ No ​☐​

	6. Key documentation

As part of your application, the following documents may need to be submitted. Please complete the checklist below to confirm that your organisation has up to date policies and key documents and will be able to provide this upon request*

	Key policy documents: 
☐ Written governing document
☐ Equalities Policy 
☐ Data Protection/GDPR Policy  
☐ Financial Controls Policy 
☐ Financial Reserves Policy 
☐ Whistle Blowing Policy  

Safeguarding documents: 
☐ Safeguarding Policy

Risk:
☐ Organisational Risk Register 

	6.1 Please attach a copy of your Safeguarding Policy.*  
	     Yes ​☐​ No ​☐​



	7. Statements
 

	I confirm that: 

1. to the best of my knowledge, all the information I have provided in this application form is correct. I fully understand that The Access to Justice Foundation has zero tolerance towards fraud and will seek to prosecute and recover funds in every instance.

2. as far as I am aware, we are not facing any unmanaged significant financial risks in the next 24 months (including but not limited to, likely irreplaceable loss of material funding; inability to meet financial liabilities; significant reduction in turnover and activities; recoupments or damages payable through fines or legal proceedings; or likely qualification of accounts etc.).

3. my organisation has an updated written governing document; at least three unrelated people on our governing body or management committee; a bank account; and all payments must be authorised by at least two mandated signatories, who are unrelated and do not live at the same address, to sign cheques or make a withdrawal.

Please tick to agree*: ☐

Full Name: 


	8. Sharing your data and information

	The Access to Justice Foundation will electronically hold and process personal data about you for the purposes of assessing and managing the grant programme.  We will use the information you give us to assess applications, monitor grants and evaluate the programme. 

The Access to Justice Foundation may share the information you submit with funders and researchers with a legitimate interest, and with relevant umbrella bodies for due diligence and research purposes. 

We may also give copies of this information to individuals and organisations such as: 
· Primary funders, accountants, auditors, external evaluators or learning partners 
· Other organisations involved in the prevention and detection of fraud 

The Access to Justice Foundation will keep information on successful applications for 7 years after the final delivery date. We will keep information on unsuccessful applications for 7 years after you have been notified of the application outcome. 

Your privacy is important to The Access to Justice Foundation. For more information about how we use your personal data, please read our Privacy Policy. 

Please confirm below that you acknowledge The Access to Justice Foundation will process your data for the purposes outlined above. 

☐ Please tick to consent
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